m COorona-norco
unified school district
Laptop/Tablet Donation Process

1. Confirm the donated devices meet these minimum
requirements

2. Complete a Donation Form and submit to the District
Chief of Staff (Executive Services) to have the donation
confirmed by the School Board.

3. Contact Purchasing 951-736-5050 (Buyer, Vivan
Rodriguez) and complete an Asset Tag Form

4. When you receive the asset tag(s) for your donated
device(s), submit an IT work order requesting your
donated devices be configured for district internet
access.

5. Your school IT Technician will return the devices to
you when the process is complete.
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https://cnusdk12.ss18.sharpschool.com/UserFiles/Servers/Server_211876/Image/Our%20Departments/Information%20Technology/17-18_BYOD_Device_Standards.pdf
https://cnusdk12.ss18.sharpschool.com/UserFiles/Servers/Server_211876/Image/Our%20Departments/Information%20Technology/17-18_BYOD_Device_Standards.pdf
https://cnusdk12.ss18.sharpschool.com/UserFiles/Servers/Server_211876/Image/Our%20Departments/Executive%20Services%20&%20Community%20Relations/ExecSvcs/CNUSD%20Donation%20Form.pdf
mailto:vrodriguez@cnusd.k12.ca.us
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https://cnusd.sharepoint.com/:b:/r/sites/Forms/Shared%20Documents/Business%20Services/Purchasing/Fixed%20Asset%20Inventory%20Form.pdf?csf=1&e=0pFW4d
https://www.myschoolbuilding.com/sso/default.aspx?acctnum=155707535&ProductID=TEHPDK
https://www.cnusd.k12.ca.us/common/pages/DisplayFile.aspx?itemId=3159826

