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PAYROLL 
 
 
The Superintendent/designee shall maintain all necessary payroll records. 
 
A certified statement of time worked, signed by the employee’s supervisor, shall be used as the 
basis of all payroll expenditures. 
 
The Board of Education authorizes approved deductions to be made from payrolls for the 
purpose of paying dues for professional organizations.  It also authorizes approved deductions 
for all employees for the credit union, approved charities, group insurance, and for United States 
Government bonds.  Such deductions may be made only upon official authorization from each 
individual employee. 
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